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Assessment Deadlines and Dates

Assessment deadlines are at the end of the module after a year of study. Exact final dates are published in module guides and handbooks, and circulated by module leaders. They are the usually the first or second Thursday in September, January or May.

Please remember that they are final dates.

Hand in of assignments can be made to module leaders, by arrangement or to Joanna Sifonios/Chris Llewellyn, the Programme administrators in L200 (Lakeview). Alternatively, hand in at the Trent Park School office.

Deferral in Exceptional Cases

In sudden, unexpected cases, such as illness, you may wish to apply for deferral, using he standard form available at http://www.mdx.ac.uk/24%2D7/assess/defer.htm
A copy is in the appendices

Submission of Assignments

You should ensure that:

· Attached at the front are

· cover sheet (see appendices)

· an ethics statement (see appendices)

· an executive summary (see appendices).

· all work is loose bound in a folder, plastic ring bound or similar so that work cannot be lost.

· Plastic wallet folders for individual sheets should be discouraged.

· Every item submitted is clearly marked with the candidate’s name, student number and module titles and code.

· All candidates submit an electronic copy.

Submission of dissertations is slightly different and detailed in the module guide and instructions available from Joanna Sifonios prior to submission.

Ethical Conduct of Your Research

Your assignment and research must comply with both the policies of your own institution and Middlesex University policies and ethical statements. 

In particular, we expect and emphasis upon: -

· The importance of informed consent of stakeholders and participants.

· Explicit rules for confidentiality and anonymity wherever possible.

· Maximising opportunity for improvement.

· Minimising any harm to individuals.

· Meeting high professional and academic standards.

To aid you, and to ensure that you have considered the ethical issues raised by your research we must have the following checklist attached to all assignments 

Procedures for Assignment Marking

The following steps will cover about 6-8 weeks. Be patient.

1.
 First marker
 - Module Leader or Tutor

Assess and comment on the script clearly showing where criteria and learning outcome have been met, and identifying targets for improvement.

A summary feedback sheet clearly indicating which criteria have been met and targets for improvement in any future work. (Sheet Attached)


This is attached to the cover of the work.

A statement indicating the grade on the 20 point scale.(See http://www.mdx.ac.uk/regulations/gac.htm) will be included.

NB: For modules other than the dissertation this will not be recorded on MISIS, which will only record pass or fail grades.

2. 
Second Marker
(Arranged by Module Leader)


5% or a minimum of 6 items from across the range will be second marked.

3. 
Assessment grades (pass or fail in all modules apart from the final dissertation) are agreed by first and second marker.

4. 
Module Leaders submit agreed grades

5. 
Moderation Exercise. 

This will be in the form of sampling each module by a third person (not module leader or second marker) to see if the range of marks for each module corresponds across the modules of the programme.

6. 
The mark grid will be submitted for entry on student records. Samples of work will be sent to the external examiner.

7. 
Assessment Board. This will confirm marks awarded after scrutiny by the external examiner.  Any indications of grade or feedback before this board will be subject to confirmation at the board.

8. 
Second Tier Board (for final Awards only)

This will confirm the awards up to two weeks after the assessment board.

9. 
MISIS will record the grades and this will be seen on your record. You will be given the publication of results date so you can check on-line for your results.
10. 
A letter will be sent confirming grades.

Assessment Criteria for Master’s Work

The QAA criteria  for level M work are:

Masters degrees are awarded to students who have demonstrated:
· a systematic understanding of knowledge, and a critical awareness of current problems and/or new insights, much of which is at, or informed by, the forefront of their academic discipline, field of study, or area of professional practice; 

· a comprehensive understanding of techniques applicable to their own research or advanced scholarship; 

· originality in the application of knowledge, together with a practical understanding of how established techniques of research and enquiry are used to create and interpret knowledge in the discipline; 

· conceptual understanding that enables the student to: 

· evaluate critically current research and advanced scholarship in the discipline; and

· evaluate methodologies and develop critiques of them and, where appropriate, to propose new hypotheses. 

Typically, holders of the qualification will be able to: 
deal with complex issues both systematically and creatively, make sound judgements in the absence of complete data, and communicate their conclusions clearly to specialist and non-specialist audiences; 

demonstrate self-direction and originality in tackling and solving problems, and act autonomously in planning and implementing tasks at a professional or equivalent level; 

continue to advance their knowledge and understanding, and to develop newskillsto a high level; 

and will have: 

the qualities and transferable skills necessary for employment requiring: 


the exercise of initiative and personal responsibility; 


decision-making in complex and unpredictable situations; and 


the independent learning ability required for CPD.

Middlesex University Grade Criteria Guide                              Appendix 1

The Middlesex University 20 point scale is used for grading assessments.  The Grade Criteria Table below describes the five main classes of student performance. The Grade Criteria descriptors can be applied at any Level of Study (see University Level Descriptors).

The Grade Criteria Guide is intended to provide guidance for lecturers, who may adapt and build on the descriptors when defining assessment criteria appropriate for the subject and the learning outcomes of particular modules.

The Guide is also intended to be helpful to students in interpreting the assessment criteria against which they are assessed.

	Performance Level
	Best Possible
	
	
	
	
	
	
	Unsatisfactory

	MU Grade Level
	1-4
	
	5-8
	
	9-12
	
	13-16
	17-20

	Description
	understanding and coverage of a number of aspects of the topic, showing relation and integration of the aspects into a coherent whole, and drawing on aspects of relevant knowledge outside of the topic in question
	
	understanding and coverage of a number of aspects of the topic, showing relation or integration of the aspects 
	
	understanding and  coverage of a number of aspects of the topic but there is little relation or integration between aspects
	
	knowledge of some basic ideas and facts, an acceptable number of elements of the topic are understood 


	irrelevant or incorrect learning; fundamental misunderstandings

	
	student is able to use what they have learned in order to construct their own understanding, to reflect on their own practice, and evaluate their decisions made in terms of theory 
	
	student can apply what they have learned to novel situations and can recognise good or poor applications of principle student understands, in that course content is used as a theory that drives action 
	
	student understands declaratively, in that they can discuss content meaningfully, they know about a reasonable amount of content, but don’t transfer or apply it easily 
	
	student can identify and  describe the main concept 
	student has not been able to construct sufficient meaningful learning

	Characteristics
	high level of abstract thinking original ideas understanding is generalised and applied to new contexts ideas drawn to conclusions highly reflective sharply perceived generalised from personal experience shows metacognitive understanding goes beyond what has been given the whole is conceptualised at a higher level of abstraction than in purely relational terms
	
	ideas coherent student demonstrates selectivity and judgement uses the appropriate language of the discipline explanation or application rather than a list – trees become the wood aspects are seen as making sense in relation to the whole a qualitative change in learning has occurred
	
	several, or many, elements of the topic are understood, but are not drawn into a coherent whole often forming a list (knowledge telling = snowing with many facts) student sees the trees but not the wood – a necessary but insufficient preliminary to full understanding
	
	the work meets one part of the task, but misses other important attributes little evidence of moving from the specific to the general often focuses on terminology sparse understandings, or some higher level understanding offset by some misunderstandings
	responses may simply miss the point or may use tautology to cover lack of understanding (sometimes can use elaborate tautology)


	Verbs to describe performance. The student can ….characteristic student involvement
	generate, theorise, generalise, hypothesise, reflect, evidence of significant personal engagement with the topic and effort to go beyond the given
	
	integrate, compare, contrast, explain causes and effects, analyse  relate, apply evidence of involvement or engagement with ideas, genuine effort to make sense of the subject
	
	classify, enumerate, describe, list, combine, carry out algorithms, evidence of effort and involvement in acquisition of taught content
	
	identify correctly, carry out simple procedure, pick out main concept, evidence of some effort in the acquisition of terminology
	student misses the point; significant lack of effort/involvement in the unit

	For Reference: SOLO levels to which descriptors relate
	EXTENDED ABSTACT

the relevant elements are integrated into a structure, and the whole is generalised to a related domain of knowledge
	
	RELATIONAL

the relevant elements are integrated into a structure, but without drawing significantly on relevant knowledge beyond the subject
	
	MULTISTRUCTURAL

several relevant elements are present but are largely independent of each other
	
	UNISTRUCTURAL

one correct and relevant element is present
	PRESTRUCTURAL

no correct elements are present


Appendices

ASSESSMENT DEFERRAL REQUEST

Please read this page carefully before completing the form overleaf.

Return it to your Base Campus Student Office

· Use this form if you are prevented from taking examinations, or will miss deadlines by circumstances beyond your control and wish to be considered for deferral of assessment.

· Use the Extenuating Circumstances form if you are attempting assessments but have circumstances which are affecting your academic performance.

· If you are interrupting your studies- contact your Base Campus Student Office.

	IMPORTANT:

	Shortage of credit points may prevent you from continuing FT.

	The Assessment Manager might:
	
	Your circumstances will only be considered :

	· Allow deferral only until the next available opportunity (which will normally be the next semester).
	
	· when you provide documentary evidence*;

· in exceptional circumstances;

· when you have met the attendance requirements of the module.  (Deferrals may be overridden by an X grade);

· when they are outside of your control;

· when self-deferral is not allowed or is no longer available;

· within 2 years of your original registration for the module.


	* Evidence:
Normally your request can only be considered with supporting evidence (see below).

If you have a problem or delay in supplying evidence, contact your Campus Assessment Manager.

	Illness or injury:
	· An original medical certificate must be provided and must:
· be signed or stamped by approved Doctor/Surgery/Hospital;
· be dated;
It must state:

· what you are suffering from;
· the period of time affected;
· how it may affect your academic performance.
IF IT IS INCOMPLETE IN ANY WAY:

IT MAY NOT BE CONSIDERED.

	Death of a relative or friend:
	A copy of the death certificate is normally required.

	Burglary or theft:
	A Police crime report or case number.

	Public transport delay of over 1 hour:
	A letter from the Operating Company.

	Private transport problem:
	Only considered if acceptable authoritative evidence supplied.


	International students who defer examination’s /coursework or dissertations must be able to provide a satisfactory reason to the Home Office to remain in the UK as a student. If there are valid reasons this must be explained in writing when submitting  a visa application. For further information and advice email C.Struwe@mdx.ac.uk


Complete the form overleaf.

Deferral request

	Student name (in capitals):
	Student

number:
	Base

campus

	First name

	Surname
	
	


Normally, your request can only be considered with supporting evidence (see overleaf)
	Summarise the circumstances affecting your academic ability.
The decision will be based on this information and your supporting evidence alone.  A brief note of these circumstances will be put onto your computer record by the Assessment Manager and will be available, if required, for Assessment Boards to consider.
If the matter is very confidential, you are welcome to sign up for an appointment with the Assessment Manager (via the Campus Student Office).

	Programme Title: …………………………         Period of time affected

                                                                                                                   (dates):-               
	From:
	To:

	Module affected (code):
	coursework:
	exam:       
	Module tutor/s:

	1
	
	
	             
	

	2
	
	
	              
	

	3
	
	
	             
	

	4
	
	
	            
	

	Circumstances (be brief!):

attach securely if continued on a separate page.

	Effect on you:



	Do you want this information to be considered by the Assessment Board as Extenuating Circumstances?

                                                                                                                                      Yes                             No

	Your declaration:

· I have read and understood all the information on this form;
· I have securely attached documentary evidence supporting my case;
· I declare that the information above and supporting evidence attached is true and accurate;
· It is my responsibility to find out from the Student Office if a deferral has been granted;
· I am aware that an agreed deferral may be overridden by an X grade due to non-attendance.

	Your signature:                                                                                             DATE

Your telephone number in case of query:

SUBMIT THIS FORM TO YOUR BASE CAMPUS STUDENT OFFICE BEFORE THE DEADLINE.


	Campus Office only:
	AsMn’s initials:

	Receipt date:

CRN: 1

CRN: 2
CRN: 3
CRN: 4
	Module
1

2

3

4
	Pending
	Granted
	Reject
	Date of input to MISIS:


Module Assignment Cover Sheet

Module Number 

	


Module Title

\

Module Tutor

	


Student Number 

	


Student Name

	


Date

	


Submitted for the first time?   

Yes / No

Re-submitted 



Yes/ No

Declaration

Please sign here

I declare that this is my own work.


Ethical Statement and Submission

	Name
	

	Module Name and Code
	

	Title of the Work
	


	Ethical Codes and Guideline


	Tick

	I have checked my institutional policy for concerns about ethical behaviour.
	

	I have checked the BERA code of practice
	

	I have checked the Mdx School of Arts and Education policy for practitioner research
	

	Voluntary Informed Consent

	I have informed relevant managers, participants, stakeholders, and parents
	

	I have asked for the consent of relevant managers, participants, stakeholders, parents and others involved or connected with the research to carry out the research
	

	Participants have given their consent freely and without duress or inappropriate use of power.
	

	The right to withdraw from the research process has been made clear to appropriate participants
	

	Rules for confidentiality

	Managers, participants, stakeholders, and parents have been informed about the rules for confidentiality that the study will use.
	

	I agree that I can maintain anonymity in the Mdx submitted work.
	

	
	

	Purpose and Audience

	I have clarified with participants that the purpose of the research is to improve practice, to generate knowledge and to gain a qualification.
	

	Participants are aware that their permission relates only to the purpose of the research project and that any further use will be renegotiated with them.
	

	Participants have been informed that the purposes will be to maximise good and minimise harm to individuals and institutions.
	

	I have made clear to participants that the audience is 
	

	· the University and tutors
	

	· other participants of the professional development programme
	

	· appropriate staff in the school
	

	· a wider audience
	

	Legal requirements of the Data Protection Act have been addressed.
	

	The research data will be kept securely.
	

	

	Rights of response


	

	I have agreed with participants the rules for feeding back reports to them and allowing a right of response.
	

	Truthfulness

	I commit to using my scholarship and research skills to producing research, which is honest, truthful and verifiable.
	

	I commit to ensuring that the research will not deliberately advantage or disadvantage any specific individuals or groups.
	

	Disruption

	I have minimised the disruption the research exercise creates.
	

	I agree only to collect sufficient evidence for the research project purposes.
	


Signed

Verification by Workplace Advocate or Senior Manager

I have overseen the project above and am satisfied with this ethical statement.

Signed

	Executive Summary

	Title of the Work


	

	Author
	
	Date of Completion (mm/yyyy)



	Institutional Contextual Details E.g. Phase

(Optional)
	

	Major Needs Identified


	*

*

*

*



	Methods used to collect data.


	*

*

*

*

	Summary of 

Major Findings 

(Or recommendations to others)
	*

*

*

*

	Impact of the Project

(And evidence source)

· Knowledge

· Practice

· Pupil/Student learning Experience

· Pupil/Student Learning Outcomes

(What happened as result?)
	*

*

*

*

*

*

*

*

*

	Contact E mail or address

(Optional)
	

	Other Information



Assignment Feedback

First Marker

	Name
	Student ID
	

	
	
	

	Module Name
	Module Code
	

	
	
	

	Assignment Title
	
	

	
	

	Comments


	

	Targets

*

*

*

*

*
	

	Signed
	

	Unconfirmed Grade 

(Grades Can only be confirmed by the assessment board)
	



Second Marker Comments

(A sample of 6 items will be second marked)

	Name
	Student ID
	

	
	
	

	Module Name
	Module Code
	

	
	
	

	Assignment Title
	
	

	
	

	Comments


	

	Unconfirmed Second Markers Grade
	

	Signed (Second Marker)
	


	Unconfirmed Agreed and Moderated Grade


	

	Signed (Module Leader)
	


Professional Development for Teachers Programmes

Impact Evaluation

Name………………………………………Module…………………………

Venue
Completion (Date)

To comply with the TDA funding regulations we are required to collect the following information each year from each participant. This keeps the fees for Midwheb programmes low. Please complete immediately and return to Ian Terrell i.terrell@mdx.ac.uk or the address below.

Please circle if the extent to which you agree with the statements below

1 Strongly Disagree
 2.Disagree
 3.Agree.
 4 Strongly Agree

A. Needs analysis

1. .The programme met my school’s needs and development priorities.
1 2 3 4

2. The programme met my needs and development priorities.
1 2 3 4


B. Organisational support and change

1. My school supported the programme.
1 2 3 4
2. I received adequate support from my school-based advocate.
1 2 3 4
3. I received support from senior staff.
1 2 3 4
4. The work made a good contribution to school based developments.
1 2 3 4

5. I benefited from being able to contact professionals from 

outside the school as part of this programme.
1 2 3 4

C. Participants' reactions

1. I enjoyed the programme.
1 2 3 4
2. I found the programme helpful.
1 2 3 4
3. I found the programme valuable. 
1 2 3 4
4. I found the programme interesting.
1 2 3 4
5. The programme made me more confident.
1 2 3 4

D. Participants' learning

1. The programme enabled me to learn about my practice.
1 2 3 4
2. The programme showed me how to improve.
1 2 3 4
3. I acquired useful knowledge and skills.
1 2 3 4
4. I acquired the skills of research.
1 2 3 4
5. I acquired professional development skills.
1 2 3 4



E. Participants' use of new knowledge and skills.

1. I put my knowledge and skills into practice.
1 2 3 4
2. The programme was very practically focused.
1 2 3 4
3. I was able to share my knowledge and skills with colleagues.
1 2 3 4


F. Pupil-Student learning outcomes.

1. The programme had a positive effect on the learning of 

my pupils-students.
1 2 3 4
2. The programme has resulted in improved pupil/student

 learning outcomes.
1 2 3 4
3. As a result of the programme the process of learning in

 my classes has been improved.
1 2 3 4
4. I have been able to collect evidence of improved student learning.
1 2 3 4

G. Pupils' experience.

1. The learning experience of pupils has been improved by the programme.
1 2 3 4

2. I have collected data on the learning experience of pupils as a result of this

programme.
1 2 3 4 

3. Pupils report that they enjoy lessons as a result of this programme.
1 2 3 4

4. The programme has improved student attitudes to learning.
1 2 3 4


H. Culture and organisation of school.

1. I was able to share my knowledge and skills with colleagues.
1 2 3 4
2. I have been promoted as a result of this programme.
1 2 3 4
3. The programme has changed the way staff work at the school.
1 2 3 4
4. The school has changed as a result of my work on the programme.
1 2 3 4

I. Any further information.

Please return to

 Ian Terrell at Trent Park, Bramley Road London. N14 7YZ  i.terrell@mdx.ac.uk
MIDWHEB partnership 





Midwheb Partnership


Professional Development Programmes





Midwheb Partnership


Professional Development Programmes





Midwheb Partnership


Professional Development Programmes





5. Please add details.











5.Please give examples of how this programme has improved pupils’ learning experience.








5.Please state briefly the impact of the programme on pupil-student learning outcomes.








4. Please give examples of knowledge and skills acquired on the programme.











6.Please add any further comment on the quality of the programme.














6. Please indicate what you feel you have learned on this programme.








6.Please add any further comment on the quality of the programme.














6.Please comment on the extent your organisation was able to support the programme.








3.Please identify the needs-priorities you have met as a result of the programme.	






































