
MIDWHEB
Partnership

www.midwheb.org.uk
Guidelines

For 

Dissertation Module 

With 

Action Enquiry 

Jan 2009-2010

EDU 4044

Module Leader: Dr. Ian Terrell

i.terrell@mdx.ac.uk
This programme takes place online in the Action research Conversation at http://mwb.plone-hosting.co.uk/research
GUIDELINES FOR DISSERTATION MODULE

This guidance is for the dissertation module, which runs alongside the Action Research for School Improvement module and programme. The group will run through the programme for action research. You will need to take account of the specific requirements of the Dissertation module most notably the length (20,000 words or equivalent), format and eventual binding, and the relative importance of the research in the MA programme. The dissertation also has a larger degree of autonomy and independence.

The module will be conducted entirely through the online learning community at

http://midwheb.core-ed.net/aesi-modules
You will need to contribute each week to the discussion and file your developing work in your personal portfolio. This will enable your tutors to read it and comment and keep track on your progress to ensure you finish successfully.

1.  PURPOSE OF THESE GUIDELINES

The dissertation is an important module, not only in completing the MA for you, but also in terms of the knowledge creation and development work that you will be involved in during the year.

In providing these guidelines our object is to help you produce a good dissertation.  Our approach to assessment is to be open and to explain our expectations and what factors affect our judgements as examiners.

The guidelines give:

· guidance on research topics

· the specification for the submission of work

· guidance on assessment criteria and standards 

· guidance on submission procedures

You must have successfully completed 120 credits at master's level or level 4 to start the dissertation module.  You therefore have the skills and knowledge to be able to be successful in this final year of the Masters award.  But, the dissertation is characterised by greater independence in your study and research.  However, you will be supported by a supervisor and the module team and do not hesitate to contact us if you feel the need.

You will need to drive your dissertation.  You will need to organise your supervisor, arrange tutorials at times when it is convenient but helpful to you.  You will need to prepare your supervisor in advance and take notes of what has been agreed (see attached format).

There will not be a weekly programme of meetings as in some modules.  But, there will be a programme of meetings (approximately one a month) on a focus topic negotiated with the group to ensure that everyone has access to the right information and support.  In addition there will be an online interactive conversation, which you will be expected to contribute to on a regular basis.  Please go to the MIDWHEB website which is at midwheb.org.uk.  From there go to MIDWHEB Partnership which is a link on the left-hand side of the page.

Please contribute to the discussions and let us know how your research is going.

2.  INTRODUCTION

A research proposal has to be formally approved by the module leader for this module.  The module tutor can require modifications to the proposal.  Students are allocated a tutor who will advise and guide the student.

For many students the research project is the linchpin of their academic experience.  Most students find it rewarding and satisfying and for many, it is the start of a process that embeds enquiry and research into a way of working.  Our hope, with this module, is that you will experience the thrill and rewards of research activity.

3.  RESEARCH TOPICS

The guidance we give here is not exclusive.  If your interests do not fit into the categories we have identified it does not mean that your research ideas are not worthwhile or cannot be considered.  Consult the module tutor for further advice.

While we want to ensure that you select an appropriate subject for your research we are more concerned for the potential for you to make a success of it.  Of course, this will be affected by your own ability but at this level and by this time we are likely to have few concerns about this.  More important for us is to consider what opportunity the research topic itself gives you.

You need to be aware that your choice of topic will, with your choice of modules determine the title of the award. (MA Ed with Teaching and Learning, Leadership and Management, and Developing Professional Practice)

Research projects able to influence action or to drive change are full of potential.  These would include:

· examinations of policy implementation;

· assessment of management structures, systems and procedures;

· practice in learning, teaching and assessment;

· linkage between education and other areas of social and economic policy and practice;

· production of learning materials.

The prevailing paradigm is for evidence based research (rather than normative or philosophically based specifications).  Evidence based research lends itself to a wide range of research procedures including structured research designs, action based research and participant research.

4.  RESEARCH PRODUCTS

Most research is presented in a written form as a research report.  Specific guidance on this is given in Section 5 on Assessment.  It is, however, entirely possible to submit the intellectual argument in another form.  We offer the following as examples only.

· A video with evidence interspersed with a narrative component

· A website or CD Rom containing a learning system or materials

· Resource materials to support student learning 

We advise that all submissions pay particular attention to directing the examiners to where the criteria are met.  The use of headings, introduction and summary statements can be used to good effect.  This is perhaps particularly important for non-text based submissions.

5.  THE ASSESSMENT

Specification for the Project Report

All work submitted for assessment under EDU4044 must conform to the following specification before it can be considered for grading.

 1.
It must be on a topic approved by the module tutor.  Normally this will be an aspect of policy or practice in education, learning and/or assessment.  It is possible to submit a product or artefact for assessment (for example, learning materials).  In such cases it is advisable to produce a supporting document that outlines the intellectual argument inherent in the product.

2.
It must be sufficient to develop the intellectual argument and research procedure on which the grading will be based.  In the case of a wholly written report, this is unlikely to be achieved in less than 12,000 words.  Special dispensation is required if a written report exceeds 22,000 words.  Projects of between 15,000 and 20,000 words are the norm.

3. The written component must be word processed and must conform to the

          following:

(i) Theses shall normally be in A4 format.  Special permission to be granted for a submission to be in other formats. 

(ii) The text shall be legible and of permanent quality.

(iii) The size of character shall not be less than 8 points.

(iv) The theses shall be printed on the recto side of the page only; the paper shall be white and within the range 70gsm to 100gsm.

(v) The margin at the left hand binding edge of the page shall not be less 

   than 40mm; other margins shall not be less than 15mm.

(vi) Line spacing is at the discretion of the candidate.  Candidates’ attention is

   drawn to the possibility that poor presentation can affect the grade

       awarded.

(vii) Pages shall be numbered consecutively through the main text including

   appendices and photographs and/or diagrams included as whole pages; page

       numbers shall be at the bottom of the page, centrally located.

(viii)The title page shall give the following information:

· the full title of the thesis;

· the full name of the author;

· that the degree is awarded by the Middlesex University;

· the award for which the degree is submitted in partial fulfilment of its requirements;

· the collaborating establishment(s) if any;

· the month and year of submission.

(ix)  The work shall have an abstract directly after the title page.

(x)   A table of contents shall follow the abstract; it shall list in sequence with

       page numbers all relevant sub-sections, appendices, etc.

(xi)  For the purpose of submission the text can be submitted in a comb-bound

       or A4 file format.  Two copies of the text must be submitted.  After the

       assessment and in order for the grade to be awarded three copies of the  

       text (including any amendments required by the examiners) must be 

       submitted.   These copies must be bound with dark blue board covers, the 

       front cover having the title of the work and name of the author in gold in 

       24 point type.  The name of the degree, the author and the year of 

       submission shall be shown on the spine, reading downwards.

(xii) References must be given using any standard system.  House style 

       prefers the Harvard System (see the appendix for details).  The use of 

       notes is not recommended but where used they should be placed at the end 

       of a chapter.

(xiii)All references and other citations must be included in a list at the end of 

       the report.  All entries in this list must be supported by a text 

       citation. 

Often a dissertation will have three key components,

· the review of literature and research in the field;

· the research methodology;

· the findings, analysis and discussion,

 topped by an introduction and context and finished by a conclusion.  

The dissertation usually takes one year and covers the following stages:

The Proposal
A research proposal has to be formally approved by the module leader.  The module tutor can require modifications to the proposal.  Researchers are allocated a tutor who will advise and guide the student.

The draft proposal using the standard format (appendix) should be submitted to the module leader by 3rd March, at the latest.

Introduction and Context 

This stage is concerned with gathering the material to construct an introduction and context section. It involves a


Needs analysis and justification


Professional Autobiography

Research Methodology and Methods
It is essential that you use this time to develop your understanding of research methodologies and methods of data collection and analysis.  The former is concerned with what research is and what it does in terms of creating knowledge.  It is also concerned with what we might do with the knowledge and how we might relate to it or use it.

The latter is about the techniques of collecting data, analysing it and coming up with a report.  A small-scale piloting of your research instruments will be expected.

The Literature Review
This stage will be marked by a thorough search of the literature on your topic of research.  You will need to use the library and the internet.  You will need to search for the latest research in your area or in areas related to your own.  For example, there may be research in KS3 about your topic of using ICT but not in KS2.  You need to show that you are aware.

During this period we will support your use of the library and through exchanging information about what to look for.

Conducting your Research
During this period you will develop your research tools and use them.  You will then need to analyse your data using a systematic process.  Keep your supervisor informed about your progress.

Drafting your Dissertation
During this stage it is recommended that you will draft each part of your dissertation and submit for comment to your supervisor.  Clearly, sending huge amounts to a supervisor in the last few weeks will be impossible to cope with from several researchers.  So please make sure you send material early and in small amounts.

Submission

The submission date will be January 7th 2009.
Extension to deadlines
A balance needs to be struck between parity for all students and meeting unexpected personal circumstances.  There is some provision for the granting of an extension to the due date for a dissertation if you have a valid reason(s) e.g. medical or sudden unexpected occurrence.  

Any extension beyond the official due date must be authorised by a Programme Leader.  A medical certificate will normally be required for an extension on medical grounds, presented within five working days of the deadline date.  Please see your Middlesex University Student Handbook for further guidance.

6.  Level Description


The dissertation you produce should clearly 
demonstrate that it meets the QAA level 4 criteria, which are:

Masters degrees are awarded to students who have demonstrated:
1. a systematic understanding of knowledge, a critical awareness of current problems and/or new insights, much of which is at, or informed by, the forefront of their academic discipline, field of study, or area of professional practice.

2. A comprehensive understanding of techniques applicable to their own research or advanced scholarship;

3. Originality in the application of knowledge, together with a practical understanding of how established techniques of research and enquiry are used to create and interpret knowledge in the discipline;

4. Conceptual understanding that enables the students to:

· Evaluate critically current research and advanced scholarship in the discipline; and

· Evaluate methodologies and develop critiques of them and, where appropriate, to propose new hypotheses.

Typically, holders of the qualification will be able to:
1. Deal with complex issues both systematically and creatively, make sound judgements in the absence of complete data, and communicate their conclusions clearly to specialist and non-specialist audiences;

2. Demonstrate self-direction and originality in tackling and solving problems, and act autonomously in planning and implementing tasks at a professional or equivalent level;

3. Continue to advance their knowledge and understanding, and to develop new skills to a high level;

4. And will have the qualities and transferable skills necessary for employment requiring:

· The exercise of initiative and personal responsibility;

· Decision-making in complex and unpredictable situations; and

· The independent learning ability required for CPD.

Once the examiners are agreed that a report conforms to the specification, it can be assessed and a grade awarded.  Grades will be awarded in accordance with University procedure using the 20-point scale and applying the standards laid down in University regulations.  Candidates should be aware that, in reaching their grading decisions, examiners take account of the following factors.

· Selection of the topic: the grade is influenced by how far a candidate is able to realise the potential of a topic and in the selection of a topic with potential.  In general a topic with little potential other than description will not receive a grade as good as a topic whose potential opens up issues of policy and debate over practice.

· Origins and antecedents: where a candidate is able to show that the project issue arises out of some unresolved problem or conflicting evidence then assessors usually value the linkage that is established between the research agenda and the broader body of knowledge.

· Strategy and method: candidates should demonstrate that the approach they have taken to the research is appropriate and that the results and their interpretation can be sustained.  This requires that candidates demonstrate that the criteria for the approach are met.  Examiners are usually impressed by the elegance of a solution and expect that the approach is appropriate to the resources available.  For this reason a small sample and the caveat that ‘time was against an individual researcher’ will serve only to undermine the submission.

· Coherence of argument: the report should hang together as a unified presentation in which (a) the issue is shown to be legitimated by previous research, (b) the method arises out of the way in which the issue has been specified and  (c) the results are used to inform recommendations to action and/or to identify other research issues.  It is not necessary to present your report in a format that uses chapter headings such as ‘introduction’, ‘literature review’, ‘method’, ‘research results’ and ‘conclusion’.  It is important to emphasise the unity that underpins the research in the manner of reporting the research.

· Implications:  examiners value work that identifies the implications of the research findings, for example the implications for learning or the management of learning or policy for learning opportunities.

· Presentation:  standards of presentation affect the communicability of the thesis.  Presentation covers: the tone and register of the language, grammar and the quality of expression, association of text and figures and diagrams, presentation of diagrams, appropriate templates for headings and subheadings, the selection of fonts and the visual literacy that informs layout.  

7.  SUBMISSION AND ASSESSMENT

Project reports may be submitted at any time before the final date for submission.  Candidates are advised to keep in frequent contact with supervisors, showing work in progress.  However, supervisors should not be used as proof-readers, particularly as the work nears completion.  Candidates are advised to submit a complete draft to their supervisors but in line with the criteria of independence should not expect detailed feedback.  Supervisors are not permitted to coach submission to success.

Reports must be submitted to the campus office in the usual way and a receipt obtained.   It is the candidates’ responsibility to inform the module tutor that a project report has been submitted.

All project reports will be read and graded independently by two internal assessors.  Where there is disagreement over the award of a grade the module tutor shall appoint a third internal assessor.  All project reports will be seen by an external examiner.  The module tutor has the right to call any student for a viva voce examination.

Recommended agreed grades will be presented to the next Assessment Board.

8.     Registration and Re-registration
You need to check in each September using the normal process.  There is one payment for the module.  The fees for 2008-09 are £750 per module.  

9.     Access to the Library
The learning resources of Middlesex University are important for your enquiries and research.  It is an expectation that you are familiar with the latest research and publication in your field.  Videos, teaching materials and journals are also available.

You need to register by completing a form from the library, once you have registered and received your student card.

You are designated a "Distance Learner".  Details can be found at www.lr.mdx.ac.uk.

Dissertation and AESI 2009-2010 ii  Timeline

The programme is entirely online.

	Topic-Session
	Tasks and Discussions
	Completed by
	Formative

Assignment Drafts

	Introduction, Focus and Overview
	1B. Task and Discussion

Write a brief page outlining your answers to the following:

1. An initial plan and Focus

· 1, What is the focus of your enquiry?

· 2, What questions are you trying to answer?

· 3, What are your hypotheses or hunches?

· 4, Why are these questions and hypotheses important to you and your institution?

· 5, What contextual information is important to bear in mind? (E.g. 'the school is single sex' or 'the children are year seven')
2. Please post in the online community and discuss with colleagues.

3. Discuss with your work-based advocate
	11th Feb.
	February 15th

Submission of Outline Plan

	Needs Analysis and Justification.
	2B. Tasks and Discussion

1. Publish an initial outline plan and timeline of your enquiry.

2. Needs: School, Local and National

Brainstorm the likely sources that you will use to complete your needs section for your focus. 

3. Discuss and Share with the group (online)

4. Construct a First draft "Needs Analysis Section" and post for comment and feedback.

5.  Undertake an initial trawl/reconnaissance to form baseline data.
	3rd march
	

	Professional Autobiography
	3B Task and Discussion

1. Write a brief page outlining your answers to the following:
1. Outline the details of your professional life, which have informed your interest and beliefs about this focus

2. Describe any critical or significant incidents that have informed your thinking on this.

3. What are your interests and beliefs about this focus?

2. Post the document to the group and discuss.

What beliefs and values are revealed by these stories?

Place the discussion in your portfolio
	24th March
	

	A Critical Review of the Literature
	4b Tasks and Discussion

1. Brainstorm key Literature in the Discussion

2. Publish a list of literature in your field

3. Discuss key literature

4. Draft Literature Review
	21st April
	April 21st

Submission Part 1,2 &3 Intro and Autobiography by following week

	
	5B Tasks and Discussion

1. Prepare the exemplar materials and publish for the group to comment.

Collate the comments and place in the portfolio.
	5th May
	

	The Methodology of Action Research and Justification
	6.B. Tasks and Discussion

1.  Discuss the issue of methodology

2. Write a brief outline of your methodology in relation to the following headings

1. The importance of interpretation and socially constructed ideas.

2. The Importance Played by the Context and Scale of the Research.

3. The Control over Variables in this Research

4. The Form of Generalization from this Research to Other Cases.

5. The Tests for Truthfulness, Reliability and Validity that may be applied.

6. The Involvement and Relationships between Researcher, and Subjects 

Post this to the group.

The notes in the appendix may be helpful

2. Write a first draft of your methodology section and submit this.

You will need to do some reading to support your approach by reference to some researchers and authors.
	19th May
	2nd June

Submission of Literature Review and Exemplar Materials



	The Methods of Data Collection and Analysis and Justification
	7B. Tasks and Discussion

1. Write a list of research methods that you will use and post it.

2. Discuss with the group why these methods are suitable for your research and what limitations will be created.

3. Develop and publish the research tools that you will use.

4. Receive the feedback and place in your portfolio.

5. Construct your research methods section for your report.
	9th June
	1st August 2008

Methodology and methods section

	
	8B Tasks and Discussion

1. Write a brief outline of how you will analyse the data and post

1. Add this to your portfolio methods section

2. Discuss with you group "What are the sources of bias in the analysis of data"


	23rd June
	

	The Evidence
	9B Tasks and Discussion

1. Discuss ways in which you might display your results.

2. Draft the data section of your portfolio-report and submit to the group.
	1st October
	

	The Results.
	
	
	November 8th
The results section

	Impact of the Action Research
	10 B Tasks and Discussion

1. Construct your Learning Outcomes Review in brief draft form answering the questions above and discuss the group.
2. Give and receive feedback on the ideas of the group.
3. Add these comments to your portfolio.

	November 8th
	

	Learning Outcomes Evaluation.
	Conclusion
	
	

	Conclusion and Ways Forward
	
	
	Final hand in January 5th


Suggested Reading

Research Methodology: Bibliography:

*Important Texts in Bold

Anderson, G. (1990)


Fundamentals of Educational Research, London, The Falmer Press.

Bell, J. (1987) (second edition:  1993)


Doing Your Research Project, Milton Keynes, Open University Press.

Booth, W.C., Colomb, G.G. and Williams, J.M. (1995)


The Craft of Research, Chicago, University of Chicago.

Burgess, R. (ed) (1985a)


Issues in Educational Research, Lewes, The Falmer Press.

Burgess, R. (ed) (1985b)



Strategies of Educational Research, Lewes, The Falmer Press.

Burgess, R. (ed) (1989)


The Ethics of Educational Research, Lewes, The Falmer Press.

Clough, P. and Nutbrown, C. (2002) 

            A Student's Guide to Methodology  London. Sage Publications.  
Cohen, L., and Manion, L. (1980) (fifth edition 2000)


Research Methods in Education, London, Croom Helm.

Connor, C. (1991)


Assessment and Testing in the Primary School, London, The Falmer Press.

Cryer, P. (1996)


The Research Student's Guide to Success, Buckingham, Open University Press.

Elliott, J. (1991)


Action Research for Educational Change, Buckingham, Open University Press.

Ely, M., Anzul, M., Friedman, T., Garner, D. and Steinmetz, A.M. (1991)


Doing Qualitative Research: circles within circles, London, The Falmer Press.

Gomm, R. and Woods, P. (eds) (1993)


Educational Research in Action, London, Paul Chapman and the Open University.

Graddol, D., Maybin, J. and Stierer, B. (eds) (1994)


Researching Language and Literacy in Social Context, Multilingual Matters and Open 
University.

Halsall, R. (1998)



Teacher Research and School Improvement, Buckingham, Open University Press.

Hammersley, M. (1993)


Educational Research: current issues, London, Paul Chapman and the Open 

University.

Hitchcock, G. and Hughes, D. (second edition: 1995)


Research and the Teacher: a qualitative introduction to school-based research, 


 
London, Routledge.

Hopkins, D. (1985) (second edition: 1993) 


A Teacher’s Guide to Classroom Research, Milton Keynes, Open University Press.

McCormick, R. and James, M. (1983)


Curriculum Evaluation in Schools, London, Croom Helm.

McNiff, J. (1988)


Action Research: principles and practice, London, Macmillan.

Murphy, R. and Torrance, H. (eds) (1987)


Evaluating Education: issues and methods, Milton Keynes, Open University Press.

Punch, K. (1997)


Introduction to Social Research, London, Sage Books.

Robson, C. (1993)


Real World Research, a resource for social scientists and practitioner-researchers,  
Oxford, Blackwell.

Stenhouse, L. (1975)


An Introduction to the Curriculum Research and Development, Oxford, Heinemann.

Stronach, I. and Maclure, M. (1997)


Educational Research Undone: the post-modern embrace, Buckingham, Open 

University.

Walker, R. (1985)


Doing Research: a handbook for teachers, Cambridge, Methuen.

You will also need to conduct a literature review in your chosen field.  You should aim to include the most recent and relevant literature as well as the key authors in your chosen subject / area of focus.

Middlesex University Grade Criteria Guide                              Appendix 1

The Middlesex University 20 point scale is used for grading assessments.  The Grade Criteria Table below describes the five main classes of student performance.  Each of the classes comprises three grade points.  (It is expected that most student work will be able to be given a grade within one of the five classes, however between each of the classes there is a borderline grade – 4, 8, 12, 16 – which may be used to grade work which could fall equally well into either of the adjacent grade points).  The Grade Criteria descriptors can be applied at any Level of Study (see University Level Descriptors).

The Grade Criteria Guide is intended to provide guidance for lecturers, who may adapt and build on the descriptors when defining assessment criteria appropriate for the subject and the learning outcomes of particular modules. The Guide is also intended to be helpful to students in interpreting the assessment criteria against which they are assessed.

	Performance level
	Best possible
	
	Unsatisfactory

	MU grade level
	1-3
	4
	5-7
	8
	9-11
	12
	13-15
	16
	17-20

	Description
	Understanding and coverage of a number of aspects of the topic, showing relation and integration of the aspects into a coherent whole, and drawing on aspects of relevant knowledge outside of the topic in question
	
	Understanding and coverage of a number of aspects of the topic, showing relation or integration of the aspects
	
	Understanding and coverage of a number of aspects of the topic but there is little relation or integration between aspects
	
	Knowledge of some basic ideas and facts

An acceptable number of elements of the topic are understood
	
	Irrelevant or incorrect learning; fundamental misunderstandings,

	
	Student is able to use what they have learnt in order to construct their own understanding, to reflect on their own practice, and evaluate their decisions made in terms of theory.
	
	Student can apply what they have learnt to novel situations and can recognise good and poor applications of principles. 

Students “understand” in that course content is used a s theory that drives action.
	
	Student understands declaratively, in that they can discuss content meaningfully, they know about a reasonable amount of content, but don’t transfer or apply it easily.
	
	Student can identify and describe the main concept
	
	Student has not been able to construct sufficient meaningful learning


	Performance level
	Best possible
	
	Unsatisfactory

	MU grade level
	1-3
	4
	5-7
	8
	9-11
	12
	13-15
	16
	17-20

	Characteristics
	· High level of abstract thinking:

· Original ideas

· Understanding is genearlised and applied to new contexts;

· Ideas drawn to conclusions

· Highly reflective

· Sharply perceived

· Generalised from personal experience

· Shows metacognitive understanding

· Goes beyond what have been given

· The whole is conceptualised at a higher level of abstraction than in purely relational terms
	
	· Ideas cohere

· Student demonstrates selectivity and judgement

· Uses the appropriate language of the discipline

· Explanation or application rather than a list – trees become the wood

· Aspects are seen as making sense in relation to the whole

· A qualitative change in learning has occurred
	
	· Several or many, elements of the topic are understood, but are not drawn into a coherent whole

· Often forming a list (knowledge telling = snowing with many facts)

· Students see the trees but not the wood – a necessary but insufficient preliminary to full understanding
	
	· The work meets one part of the task, but misses other important attributes

· Little evidence of moving from the specific to the general

· Often focuses on terminology

· Sparse understandings, or some higher level understanding offset by some misunderstandings.
	
	· Responses may simply miss the point

· Or may use tautology to cover lack of understanding (sometimes can use elaborate tautology)

	Verbs to describe performance. The student can
	Generate; theories; generalise; hypothesise; reflect
	
	Integrate; compare; contrast; explain causes and effects; analyse; relate; apply
	
	Classify; enumerate; describe; list; combine; carry out algorithms
	
	Identify correctly; carry out simple procedure; pick out main concept
	
	Student misses the point

	Characteristic student involvement
	Evidence of significant personal engagement with the topic and effort to go beyond the given
	
	Evidence of involvement or engagement with ideas; genuine effort to make sense of the subject
	
	Evidence of effort and involvement in acquisition of taught content
	
	Evidence of some effort in the acquisition of terminology
	
	Significant lack of effort/involvement in the unit

	For reference: SOLO levels to which descriptors relate
	Extended abstract

The relevant elements are integrated into a structure, and the whole is generalised to a related domain of knowledge
	
	Relational
The relevant elements are integrated into a structure, but without drawing significantly on relevant knowledge beyond the subject
	
	Multistructural
Several relevant elements are present but are largely independent of each other
	
	Unistructural 
One correct and relevant element is present
	
	Prestructural
No correct elements are present


Harvard Referencing






Appendix 2

http://lisweb.curtin.edu.au/guides/handouts/harvard.html#intext
What is referencing? 

Referencing is a standardised method of acknowledging sources of information and ideas that you have used in your assignment, in a way that uniquely identifies their source. Direct quotations, facts and figures, as well as ideas and theories, from both published and unpublished works must be referenced. There are many acceptable forms of referencing. This information sheet shows the Harvard referencing style. In this system the author’s name is given first, followed by the publication date within the text of the assignment. A reference list at the end of the assignment contains full details of all the in-text citations. 

Why reference? 

Referencing is necessary to avoid plagiarism; to enable the reader to verify quotations; and to enable readers to follow-up and read more fully the cited author’s arguments. 

Steps involved in referencing 

1. Take down the full bibliographical details including the page number(s) from which the information is taken. 


In the case of a book, “bibliographical details” refers to:

· author/editor

· year of publication

· title

· edition

· volume number

· place of publication and publisher.

(Not all of these details will necessarily be applicable). 


In the case of a journal article it refers to:

· author of article

· year of publication

· title of article

· journal/serial title

· volume number

· issue number

· page numbers on which the article appears. 

In the case of electronic information it refers to:

· author/editor

· year of publication

· article title

· journal title

· the type of medium (e.g. CD-ROM, Online, etc.)

· pages or length

· “available” statement (e.g. www address, supplier and name of electronic database, Email address, etc.)

· access date

    
(Not all of these details will necessarily be applicable.) 

· Insert the citation at the appropriate place within the text of the document (see examples below). 

· Provide a reference list at the end of the document (see examples below). 

How to cite references within the text of an assignment 


When citing references within the text of an assignment use only the name of the author, followed by the year of publication. 

Larsen (1971) was the first to propound the theory.

OR 

The theory was first propounded in 1970 (Larsen 1971). 


When directly quoting from a source, ensure that quotation marks are used and the relevant page number(s) are given. 

Larsen (1971, p. 245) noted that “many of the facts in this case are incorrect”.

OR 

“Many of the facts in this case are incorrect” (Larsen 1971, pp. 245-6). 


Refer to Sections 14.70 - 14.74 of the AGPS Style Manual for more details on citing direct quotations. 


When citing a reference which has been cited by someone else and you have not read the original source, you must make this clear.

Pierce (1784), citing Brewer et al (1783), reports that ...


If you want to use a quote from a source when you have not read the original you show this as

“… managers who provide little support or direction.” 

McLaughlin & Talbert, 2001, p.110, cited in Fullan 2001, p 69.


Works with no author: When a work has no author (including legal materials) or the author is anonymous, cite in-text the first few words of the reference list entry (usually the title) and the year. Use italics for the title as follows: 

This was apparently not the case in seventeenth-century 

England (OnTravelling to London 1683). 

OR 

On travelling to London (1683) reveals that this was not true. 

Multiple authors: When a work by two or three authors is cited in parentheses, the textual reference should be as: 

(Larsen & Green 1987)

(Larsen, Green & Withers 1987) 


When the authors’ names are incorporated in the text, the ampersand is replaced by ‘and’: 

Larsen and Green (1987) were unable.... 

Larsen, Green and Withers (1987) agreed.... 


For a work that has more than three authors, only the surname of the first listed author is used, followed by the expression ‘et al.’ (or ‘and others’). For example, a work by Larsen, Green, Withers and Gonzales becomes: 

Larsen et al. (1987) have found....

....is the best example (Larsen et al. 1987). 

Citing a Web site:To cite a Web page within the text of an assignment, give the address of the site (e.g. http://www.apa.org). To cite a document from a Web site you must follow the author/date format. In both cases an entry will still be required in the reference list. 

How to create a Reference List 


A list of references contains details only of those works cited in the text. If relevant sources that are not cited in the text are included, the list is called a bibliography. 

The Reference List is arranged alphabetically by author. 


Where an item has no author it is cited by its title, and ordered in the reference list or bibliography in sequence by the first significant word of the title. 


The Harvard style requires the second and subsequent lines of the reference to be indented, as shown below, to highlight the alphabetical order. 

Examples of types of printed references: 

Books 


Bibliographic details are arranged in the sequence: 

· author/ editor(s)

· year of publication

· title of book

· edition of book

· publisher

· place of publication 

Book with a single author 

 Adam-Smith, P. 1978, The ANZACS, Thomas Nelson, Melbourne. 

Book with 2 authors 

 Butler, J. D. & Walbert, D.F. (eds) 1986, Abortion, Medicine and the Law, Facts on File Publications, New York. 

Book with 3 or more authors 

  Leeder, S. R., Dobson, A. J., Gibberd, R. W. & Patel, N. K. 1996, The Australian Film Industry, Dominion Press, Adelaide. 

Book with no author (note edition) 

 The Australian Concise Oxford Dictionary 1992, 2nd edn, Oxford University Press, Melbourne. 

 Articles/chapters in book: 


 Bibliographic details are arranged in the sequence: 

· author of chapter

· year of publication

· chapter title

· title of book

· editor(s) of book

· publisher

· place of publication

· article or chapter pages

Article or chapter in a book 

Blaxter, M. 1976, ‘Social class and health inequalities’, in Equalities and Inequalities in Health, eds C. Carter & J. Peel, Academic Press, London, pp.120-135. 

Article or chapter in a book (no author) 

‘Solving the Y2K problem’ 1997, in Technology Today and Tomorrow, ed. D. Bowd, Van Nostrand Reinhold, New York, p. 27. 

Article in an encyclopaedia 

Stafford-Clark, D. 1987, ‘Mental disorders and their treatment’, in The New Encyclopedia Britannica, 5th edn., vol. 23, Chicago, Encyclopaedia Britannica, pp. 956-975. 

Government and Parliamentary Publications 

Act of Parliament 

  Copyright Act 1968 (Cwlth), ss. 1-3. 

Australian Bureau of Statistics bulletin 

  Australian Bureau of Statistics, 1985, Domestic travel and tourism survey, Australia, 1983, Cat. no. 9216.0, ABS, Canberra. 

Government report 

  Office of the Status of Women 1981, Fair Exposure, AGPS, Canberra. 

  Journal Article 


   Bibliographic details are arranged in the sequence: 

· author of journal article

· year of publication

· article title

· title of journal

· volume of journal

· issue number of journal

· article pages 

Journal article 

Dewhirst, C. 1986, ‘Hot air over the Himalayas’, World Geographic, vol.           1,       

      no. 4, pp. 44-45. 

Journal article (no author) 

  ‘Anorexia nervosa’ 1969, British Medical Journal, 1, 529-530. 

  Newspaper article 

   Legge, K. 1987, ‘Labor to cost the “Keating Factor”’,Times on Sunday, 1 Feb., 

        p. 2. 

 More than one item by the same author published in the same year 

   Dewhirst, C. 1986a, ‘Hot air over the Himalayas’, World Geographic, vol. 1, no. 4, pp. 44-45. Dewhirst, C. 1986b, ‘Cold water around the Antarctic’, World Geographic, vol. 1, no. 5, pp. 32-39. 

  ERIC Document (microfiche) 

  Davis, R.K. & Lombardi, T.P. 1996, ‘The quality of life of rural high school special education graduates: A follow-up study’, in Rural Goals 2000: Building Programs that Work [Microfiche]. Available: ERIC Document: ED394765. 

  Personal Conversation 

   Doe, J., Lecturer at Curtin University of Technology 2000, Conversation with   

           the author, 14 Apr. 

  Videorecording 

Apartheid did not Die (video recording) 1998, London, Carlton International,  

      Written and produced by John Pilger. 

Examples of types of electronic references: 

  Journal Article 

  Bibliographic details are arranged in the sequence: 

· author of journal article

· year of publication

· article title

· title of journal

· type of medium (use “Electronic” if you are unsure if it is online or networked CD-ROM)

· volume of journal

· issue number of journal

· article pages or indication of length

· “available” statement: supplier/database name/identifier or number if

     available/item or accession number

· access date 

Journal article abstract from Electronic Database 

  Ryles, R. 1996, [Abstract of ‘The impact of braille reading skills on    

        employment, income, education and reading habits’, Journal of Visual Impairment and Blindness, vol. 90, no. 3, pp. 219-226], [Electronic], Available: Silver Platter File: CINAHL/1996036756 [1997, June 7]. 

Full text journal article from CD-ROM (BPO) 

  La Rosa, S.M. 1992, ‘Marketing slays the downsizing dragon’, Information Today, [CD-ROM], vol. 9, no. 3, pp. 58-59, Available: UMI/Business Periodicals Ondisc/92-20889 [1999, Jan. 15]. 

Full text journal article from Electronic Database 

  Sale, P. & Carey, D.M. 1995, ‘The sociometric status of students with disabilities in a full inclusion school’, Exceptional Children [Electronic], vol. 62, no. 1, pp. 6-22, Available: Information Access/Expanded Academic ASAP/A17435391 [1998, June 12]. 

Fulltext journal article from an Electronic Journal 

  Skargren, E. I. & Öberg, B. 1998, ‘Predictive factors for 1-year outcome of low-back and neck pain in patients treated in primary care: comparison between the treatment strategies chiropractic and physiotherapy’, Pain [Electronic], vol. 77, no. 2, 201(7pp.), Available: Elsevier/ScienceDirect/S0304- 3959(98)00101-8 [1999, Feb.  8].

Electronic Mail 

E-mail (Personal) 

  Corliss, B. 1999, News from Seattle, E-mail to X.Li (xli@uvmvm.uvm.edu), 13 Jan. [1999, Jan. 15]. 

Discussion List 

  Berkowitz, P. 1995, April 3, ‘Sussy’s gravestone’, Mark Twain Forum [Online], Apr. 3, Available E-mail: TWAIN-L@yorkvm1.bitnet [1995, Apr. 3]. 

World Wide Web 

World Wide Web page 

  Beckleheimer, J. 1994, How do you cite URL’s in a bibliography? [Online], Available: http://www.nrlssc.navy.mil/meta/ bibliography.html [1995, Dec. 13]. 

World Wide Web page (no author) 

  Educating America for the 21st century: Developing a strategic plan for educational leadership for Columbia University, 1993-2000 (Initial workshop draft) 1994 [Online], Available: http://www.ilt.columbia.edu/CONF/ EdPlan.html [2001, May 16]. 

World Wide Web page (no publication date) 

  Prizker, T.J. n.d., An early fragment from central Nepal, [Online], Available: http://www.ingress.com/~astanart/pritker/ pritzker.html [2000, Dec. 12]. 
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Appendix 4

The Research Plan

The suggested format is as follows: 

1. Title 

Your working title: try to be as precise as possible. It needs an introductory phrase such as: an enquiry into..., an critical investigation into..., a critical review of... an evaluation of...., a case study of.... ] 

2. Rationale 

[What is your research focus? 

What is your purpose? 

Why is your research important to you, to your institution, and/or to education? 

3. Literature Review 

Who are the major writers in this area of education? 

What has been written already on this research topic? 

4. Research Questions

What are you proposing to investigate? 

How are you expressing the questions?] 

5. Methodology 

What research tradition or philosophy are you proposing to work within? 

What research approach or strategy are you intending to use?

Provide a brief justification for this approach.

Explain why this approach is suitable for what you intend to research.

6. Data Collection Methods 

What data collection methods are you proposing to use? 

Provide a brief justification for these methods. 

Explain why these methods are suitable for what you intend to research. 

7. Resources and Support 

What resources are you going to need? 

Where will these come from? What support might you need from supervisors? 

8. Ethical Issues 

What ethical issues could be involved? 

Consider permissions for access. 

What issues concerning access and confidentiality could be involved? 

How are you going to address them? 

9. Timescale 

Write a plan of how the various aspects of the research would be carried out. Consider: - 

· Research Planning, 

· Data Collection, 

· Data Analysis and 

· Report Writing. 

Include a timeline for writing and checking with supervsiors

(a) Introduction and Context. 

(b) Review of Literature. 

(c) Methods and Methodology, 

(e) The Result.
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